Set-up for Council Exemption

Step 1: Go to the System Function Payroll General Switch Maintenance

Create a “Council ” switch code. 


(“Council” is hard coded; please make sure the spelling is correct)

Step 2:  Go to the EBD tab folder on this screen.

             The Switch Titles field should be set up as below.

             In the Amount Titles field, put in the exemption percentage.


 This will be the percentage of earnings that are to be considered tax-exempt.


 This will apply only once per pay period.
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Step 3:  Go to the Employee tab folder on this screen.

             The Switch and Exemption Titles fields should be set up as below.

Step 4: Go to the File Maintenance Menu and open Employee Maintenance, Gen Switch   

            Tab.   Add the “Council ” switch code to the related employee


Make the exemption active by clicking on the Councilor box.


The exemption field should default to the exemption percentage from the 


Payroll General Switch setup. Override if applicable.
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Step 5: Go to the File maintenance menu and open EBD maintenance, Gen Switch tab


Add the “Council ” switch code to all applicable EBD’s (related to wages).

            These would be all EBD’s subject to the tax exemption.


Activate the switch by clicking on the Councilor box.

Step 6: While still in EBD Maintenance, select/create EBD 119 (this is a hard coded 

EBD).  


Go to the Switches Tab – Adjust Federal/Provincial/CPP/EI switches

(Select in order for employees to pay these taxes/

 Do not select if you want them to be tax exempt).

In the example below, EBD 119 is Federal/Provincial and CPP exempt only.
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The process takes the earning EBD (example EBD 101) and creates EBD 119 that is tax exempt. Both will be displayed on the Batch Cheque Creation for you to see the process, but as you can see below, EBD 101 has no amount. The amount is indicated on EBD 119.

User ID: Nathalie                            Batch Cheque Creation (By Cheque Number) - PA                            Time: 11:50:14

============================================================================================

Dept     Empl   Name                           Cheque Manual PP-apply Method       Gross           Net        Direct Cheque Amount

------     -------   ----                               --------   --------- --------      ------            -----              ---         ------    -------------------

Form No   Taxable: Federal...        Provincial.        Insurable...        Pensionable.        Pensionable SA Business Number

----------     --------    -------               ----------             ---------               ------------            --------------        ---------------

..........................…………………............ Earnings Benefits & Deductions..............................................………………..

         EBD Description          Bank       Hours    Rate          Amount                 MTD           QTD           YTD

         ----------------------          -----         -------     ----           ----------                 -----             -----              -----

30       9999 NATHALIE CHAMPOUX      888933    no      2002010  0        500.00        489.00        489.00          0.00

                        500.00               15.40-            500.00                0.00                0.00

30       101 Regular hourly pay          10.0000  50.0000            .00              500.00         500.00         500.00

30       119 Tax Exempt Salary            0.0000  50.0000      500.00            1,000.00      1,000.00      1,000.00

             Total Hours                 10.00

         403 Emplr Share CPP                                                       .00                 17.17           17.17           17.17

         404 Emplr Share EI                                                      15.40                 46.20           46.20           46.20

         501 Income Tax                                                                .00                 37.38           37.38           37.38

         503 Canada Pension Plan                                                  .00                 17.17           17.17           17.17

         504 Employment Insurance                                          11.00                 33.00           33.00           33.00
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