Set-up for Transmittal Files

Step 1: Go to the System Table Maintenance. Select the Trans-file option in the browser.
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You can set up and name the paths that you would like to save your magnetic, electronic or transmittal files to.

Step 2: Add the information you need for processing. Choose the file you wish to set up

By selecting it from the 2nd. Browser.  Edit the description field with the full path for this file. The actual file name will be entered from the specific function you will run to create this file.
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NOTE: You can modify your set up as often as you want using the other functions from the browser, but we HIGHLY RECOMMEND that you do not delete any setup as it may be required for the background processing of a function.
